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St. Augustine’s
Catholic Primary School
Hardy Avenue
Weymouth  DT4 0RH
Tel:01305  782600

Fax: 01305 788038
E-mail : office@staugustines.dorset.sch.uk
Headteacher:  Mr. Michael Lobo
Clerk to the Governing Body
Salary – Dorset Grade 5 SCP 13-17 (£15,598-£16,998 pro rata)

Required from March 2016
From March 2016, we are looking to appoint a reliable and well-organised clerk to support our efficient and proactive Governing body. There are 2 Full Governing Body minutes and 4 Committee meetings per term.

Responsibilities will include:

· Working effectively with the Chair, the Headteacher and other governors to ensure the continuity of governing body business

· Advising the Governing Body on procedural and legislative matters

· Preparing minutes and agenda for Governing Body meetings

· Circulating appropriate paperwork to governors in advance of meetings
Visits to the school are warmly welcomed and can be arranged by contacting the school office. A job description is available from the school website or the school office.   
St Augustine’s Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant will be required to undertake an enhanced DBS check.
Closing Date for Applications: Monday 22nd February at 12 noon

The date and time of interviews will be communicated to shortlisted candidates.

